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My DearMembers,

Greetingsfrom ChandigarhManagementAssociation!

About 10 months ago, I assumedthe position of President of
ChandigarhManagement Associationwith my strong conviction
to take CMAto new heights. It is my pleasureto sharethat in last
few months CMAhasorganizedmanywonderful events and has
given a platform to the CMA members to interact with experts
from industry andacademia.

The month of February witnessed a wonderful management
event that CMA has organized to connect with the youth of
tricity i.e. YoungManagersContest. Over2500students from the
colleges based in Chandigarhand its vicinity participated in the
event which was carried out in two phases- Intra College and
Inter College.

At last I would like to thanks my Executive Committee and all
CMAmembersfor their active participation in the CMAactivities
andbringing new membersto CMA.

ThanksandRegards,

Dr. Aneet Bedi,  
President (2016-17)
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Young Managers Contest Events of the month

In a bid to bring out the
talent of young budding
managers and preparing
them to becomeȬ,ÅÁÄÅÒÓof
4ÏÍÏÒÒÏ×ȭȟChandigarh
Management Association
(CMA) had organized a
Young Managers Contest in
the tri -city. Over 2500
students from the colleges
based in Chandigarhand its
vicinity participated in the
event which was carried out
in two phases- Intra College
andInter College.
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The contest was designed to engage the youth with experienced
individuals and begin to form an idea of where their potential career
could take them. Young Managers Contest was brain child of Mr.
HirdeshMadan, CEO,Bulls Eye. He was instrumental in spearheading
the contest across the tri -city with his dedicated team. Chandigarh
Management Association heartily appreciate and acknowledge Mr.
-ÁÄÁÎȭÓcontribution for conceptualising and successfullyexecuting
this mega event. We had laid a rigorous procedure to choosethe top
three from the contest which witnessed overwhelming responsefrom
the youngsters. Contestants had to go through a Written Test which
tested their Aptitude, ReasoningTestand generalKnowledge followed
by a rapid fire round to check the presence of mind. Besides, the
aspirantsalsohadto undergoa personalitytest
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YOUNGMANAGERSCONTESTwassponsoredby GianJyoti Groupof Institutions andBullsEye. MediaPartnerwasMy
FM94.3. App partner wasLittle appandprizesfor the winnersandorganizerswere sponsoredby PearlAcademy.

Winners of this ambitious contest were given attractive prizes on this occasion today. Ms. Levia student of Guru
Gobind Singh for Women, Sector-26 secured First Prize which included a Laptop worth Rs. 25,000 and the second
prize which included a tablet was taken by Ms. Priyanka Aggarwal, student of MCM D.A.V College, Sector-36.
Mr. ShalabhGoelstudent of PGGC,Sector-11won 3rd prizewhich includedAndroid Phone.

Young Managers Contest

On the occasion
International 7ÏÍÅÎȭÓ
Day Dr. Aneet Bedi,
President, CMA was
invited by APSGroupas
a panellist for the panel
discussion on the
theme of IWD 2017Be
Bold for Change. The
event was organized in
Chandigarh Press Club
and attended by
prominent media
personalities of the
tricity. Mrs. Harjinder
Kaur, Former Mayor,
Chandigarh; Mrs. Kamal
Rekhi, President, Ireo
andDLF; Ms. Opinder

Dr. Aneet Bedi, President, CMA facilitated by APS Group

Gill,Councillor,MunicipalCorporation,Mohali and Dr. ManglaDograrenowned gynaecologistof the tri -city were also
present on the occasion. The event was very well moderated and lots of successstories were shared by the
panelliststo encouragethe women entrepreneurs.
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Yes, yes, yes, you are very busy. 4ÈÁÔȭÓwhy you meet
deadlinesat the last minute or after.4ÈÁÔȭÓwhy you cruise
into meetings15minutes late.)ÔȭÓwhy you forget detailsor
schedule, two tasks for the same time or have 500
unansweredemails in your inbox. )ÔȭÓwhy you can never
take a vacation,or evena full weekendoff .

Or, is it becauseof poor time management simply?,ÅÔȭÓ
face it, time management is really self management. We
see many people around us who spend their time in a
frenzy of activity but achievevery little becausethey are
not concentrating on the right things. Theyare perpetually
busy but it does not necessarilymean that they make
optimum utilization of their time. Hence there is a great
needfor effective TimeManagementin our livestoday.

We keep hearing the word "Busy" a lot. There are two
kinds of busy, chaotic, disorganized busy and calm
effective busy. We constantly hear the refrain that we do
not know where the time goes. Whether you are an
executive,a student or a homemaker,you need to achieve
more in every minute of the day and to enjoy each task
that you take up.

Improving our "effectiveness Quotient" calls for mastery
of basic time management skills. We will be well on our
way to the top if we know how to squeezethe most out of
evena minute managingtime.

Time can be divided into three aspects for applying
techniquesof managingit; biological time that pertains to
body functions. Social time pertains to self, family and
society and professional time pertaining time spent at
work.

It is essentialto maintain equilibrium between these three
aspects. Any imbalance may prove to be detrimental to
ÏÎÅȭÓphysicaland mental health and can adverselyaffect
the individual in the long run. It is essential,therefore, to
allocate ÏÎÅȭÓtime in balanced manner to the extent
possibleto all thesethree aspects.

Biologicaltime pertains to sleep,food, bathroom, physical
exercise etc. As these activities have to be performed
every day, there is a need to adopt the mean of
moderation among them and each should consume
optimum required time.

Secondis the socialtime that pertains to family time, time
to one self and social time. Strong family ties and a happy
domestic life are the foundations of success in both
personaland professional life. One must spendsome time
with ÏÎÅȭÓfamily every day and to co-ordinate activities of
family members. Similarlyone should give time to oneself
for introspection, readingand other hobbies. Sincewe live
in a society, we have to attend various social events, like
weddings, religious functions etc. Such social obligations
may require some portion of our time. It is desirable to
give time to our family, our self and to socialengagement
but again optimum moderation is required in managing
time for all suchactivities.

Time Management
by Dr.AneetBedi, President CMA and Director, Gian
JyotiGroup of Institutions  www.gjimt.ac.in 
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The most important of all the time management is the
professional time. In this aspect, one has to managetime
during the fixed working hours. Our aim should be to
optimally utilize the available time for maximum
productivity. It is, therefore, essential to planÏÎÅȭÓwork
on daily basisand time taken to carry out the work in an
efficient manner. Also, we should identify the ȬÔÉÍÅ
×ÁÓÔÅÒÓȭand make efforts to eliminate or reduce them.
This will help in a great deal to increasethe efficiency of
our work and we will be cynosureof all eyesfor producing
maximumoutput during the giventime.

Divide each day for a period of two weeks into one hour
intervals and jot down what you do in them. You can sub
divide the activitiesunder suchheadingsasbiological time,
social time and professionaltime. At the end of the week,
examineyour time log of time spent on businessmeetings,
writing, phone calls,making, reading, time spent with the
family etc. Thiswill tell the story of your daily life activities.

What we may find is that very little time goes into top
priority activities that are professional and more into
activities which can be called as waste of time, such as
phone calls,tea breaks,chatting with friends etc.

Now it is the time to analyzewhat activities is a waste of
time and what is useful utilization of time and we need
more time for useful purposes. Thenwe have to cut down
time spent on uselessactivities if we cannot stop doing
them altogether and concentrate on increasing the
productive part of the time.

Oncewe have prioritized our time well with efficient time
management,we will find our efficiency level hasarisento
greater heightsandwe will be anachieverin the end.

SomeTimemanagementTricks

1. Start YourDayoff with YourBiggestTasks

2. Follow old adage,Ȱ×ÏÒËsmarter,notÈÁÒÄÅÒȱ

3. Scheduleout everyday

4. UseTechnologyto help you

5.$ÏÎȭÔProcrastinate

6. Breakyour dayinto segments

7. Makeanadjustableschedule

There will always be more to add to the listɂand no
matter how much we strategize; every day has a 24-hour
limit. Essenceis not to find more time in the day, but to
make the most of our working hours effective. That is the
point of all of this time management so that we do have
time to relaxandenjoy,also.


